LIST OF THEORITICAL INPUTS

SKILL-I
TIME MANAGEMENT SKILL

Session - 1

Introduction of Time

Session - 2

Session - 3

Concept of Time Saver & Waster;

Procrastination

Session - 4

Directions of Time Management

Session - 5

80:20 Rule of Time Management

Session - 6

Concept of Urgent and Important Task

Session - 7

Session - 8

Analysis of Task Matrixes

Session - 9

Techniques of Time Management

Session - 10

Barriers to Time Management Skill

Session - 11

Session - 12

Strategies for Time Management Skill

Session - 13

Time Management Tips for Students
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SKILL-II

GOAL SETTING SKILL

Session - 1
Definition of Goal

Session - 2

Session - 3
Kinds of Goal

Session - 4

Session - 5 Directions of Goal Setting

Session - 6
Concept of Goal Setting Theory

Session - 7

Session - 8
Steps in Goal Setting Technique

Session - 9

Session - 10 Concept of SMART Goals

Session - 11

Techniques for setting Effective Goals
Session - 12

Essential Attributes for achieving the

Session - 13
Goal
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SKILL-III

COMMUNICATION SKILL

Meaning and Concept of

Session - 1
Communication

Session - 2 Communication as a Systematic

Session - 3 Process

Session - 4 Directions of Communication

Session - 5 Types of Communication

Session - 6 Interactions in Communication Skill

Session - 7 Types of Communication- Verbal

Session - 8 Types of Communication- Non-Verbal

Session - 9 Forms of Non-Verbal Communication-I

Session - 10 Forms of Non-Verbal Communication-II

Session - 11

Importance of Listening Skill
Session - 12

_ Barriers to Effective Communication
Session - 13

Skill
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Session. No.

Topic to be Discussed

SKILL-IV
EMPATHY SKILL

Session - 1

Session - 2

Meaning and Components of Empathy

Session - 3

Importance of Empathy-I

Session - 4

Importance of Empathy-II

Session - 5

Elements of Empathy-I

Session - 6

Elements of Empathy-II

Session - 7

Session - 8

Characteristics of Empathy Skill

Session - 9

Session - 10

Ways to Show the Empathy Skill

Session - 11

Session - 12

Barriers to Empathy Skill-I

Session - 13

Barriers to Empathy Skill-IT




SKILL-V

PROBLEM SOLVING SKILL

Session - 1

Concept Of Problem
Session - 2

Session - 3 Problem Solving as a Systematic

. Process
Session - 4

Session - 5 Importance of Problem Solving

Session - 6
Problem Solving as a Skill

Session - 7

Session - 8 Importance of Problem-Solving Skill

Session - 9

Way to be a Good Problem Solver
Session - 10

Session - 11 Characteristics of Problem Solvers

Session - 12 Barriers to Problem Solving

Session - 13 Strategies for Problem-Solving Skill
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SKILL-VI

TEAM BUILDING SKILL

Session - 1 Introduction of Team Building

Session - 2 Team Vs Group

Session - 3
Team Development & Role of Members

Session - 4

Session - 5 Types of Team

Session - 6 Stages of Team Development

(Tuckman, 1965)

Session - 7

Session - 8 Team Effectiveness Model-Context

Model of Team Effectiveness-

Session - 9 .
Composition

Session - 10 Model of Team Effectiveness-Process

Session - 11

Session - 12 Essentials for Team Building Skills

Barriers to Effective Team Building

ion - 1
Session - 13 Skill
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SKILL-VII

CONFLICT MANAGEMENT SKILL

Meaning and Concept of Conflict

Session - 1
Management

Session - 2 Aspects of Conflict

Session - 3 Characteristic of Conflict

Session - 4
Steps of Conflict

Session - 5

Session - 6 Levels of Conflict

Session - 7
Role Conflict

Session - 8

Session - 9 Concept of Interpersonal Conflict

Session - 10 Concept of Group Conflict

Session - 11 Concept of Conflict Management

Session - 12 Strategies for Conflict Management

Negotiating Skill for Conflict

Session - 13
Management
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